MEMORANDUM FOR ALL PROGRAM MANAGERS

NOTE: COMPLETED APPLICATIONS ARE FORWARDED FROM 
PROGRAM MANAGERS TO HQ ARPC/DPRPT NLT 31 AUG 04.

 

FROM:  HQ ARPC/DPRPT

               6760 E. Irvington Place #2700

               Denver, CO 80280-2700

 

SUBJECT:  MESSAGE: FY04-198; FY 2004 AIR FORCE RESERVE CENTRAL SCHOOL SELECTION BOARD (CSSB) 

**COMBINED APPLICATION INSTRUCTIONS FOR INTERMEDIATE (IDE) AND SENIOR DEVELOPMENTAL EDUCATION (SDE)**
1ST NOTICE

1.  THE AIR FORCE RESERVE CENTRAL SCHOOL SELECTION BOARD WILL CONVENE AT HQ AIR RESERVE PERSONNEL CENTER, DENVER, COLORADO DURING THE MONTH OF DECEMBER 2004, TO SELECT AF SELECTED RESERVE OFFICERS TO ATTEND RESIDENT PME SCHOOLS INDICATED BELOW.  MBRS MEETING THE ESTABLISHED CRITERIA IN AFMAN 36-8001, CHAPTER 7, ARE ENCOURAGED TO COMPETE FOR THE OPPORTUNITY TO ATTEND THESE EXCELLENT SCHOOLS.  ELIGIBLE MEMBERS MAY SUBMIT APPLICATION PACKAGES IAW THE FOLLOWING INSTRUCTIONS:     

1.1. COMPLETED APPLICATION FOR PROFESSIONAL MILITARY EDUCATION, (AF FORM 1941) WHICH IS AVAILABLE ON THE INTERNET AT HTTP://AFPUBS.HQ.AF.MIL OR AT HTTP://ARPC.AFRC.AF.MIL/ IN THE FORMS AREA.  COPIES SHOULD ALSO BE AVAILABLE BY CONTACTING YOUR SERVICING ORGANIZATION.

****IMPORTANT****

PARTS II AND III OF THE AF FORM 1941 REQUIRE COMMENTS FROM THE APPROPRIATE CHAIN OF COMMAND REGARDING SUPPORT OR NON-SUPPORT OF THE APPLICANT.  AT A MINIMUM, THE CSSB WOULD LIKE TO SEE GENERALIZED COMMENTS REGARDING FOLLOW-ON ASSIGNMENTS (E.G. RECOMMEND LT COL JOHN DOE BE ASSIGNED TO AN AGR POSITION AT HQ AFRC AFTER COMPLETION OF SCHOOL; LT COL  JOHN DOE SHOULD BE RETURNED TO HOME STATION IN A SENIOR IMA CAPACITY; ETC).  IT IS PARAMOUNT THAT THE COMMENTS REFLECT HOW THE AIR FORCE CAN BENEFIT FROM THE MEMBER’S ATTENDANCE AT IDE OR SDE.  APPLICATIONS NOT MEETING THIS REQUIREMENT WILL BE RETURNED THROUGH CHANNELS.  

1.2. PRIOR TO SUBMISSION, APPLICANTS SHOULD REVIEW THEIR RECORDS REVIEW RIP TO ENSURE THE ACCURACY OF THEIR RECORDS.

1.3. 8x10 FULL LENGTH, ¾ TURN POSE, COLOR PHOTO, WITHOUT JACKET AND HEADGEAR, DECORATIONS WORN ON SHIRT (LONG SLEEVE W/TIE OR TAB).

1.4. COPIES OF LAST THREE OPR’S.

1.5. Invitation Memorandum FROM USAF/RE (PV or top 20% of mandatory promotion board) – as applicable.

1.6. ALL APPLICABLE CONTACT POINTS FOR THE MEMBER (EMAIL ADDRESS, TELEPHONE NUMBERS, MAILING ADDRESS) ON A SEPARATE 8X10 SHEET OF PAPER.

1.7. INTER-AMERICAN DEFENSE COLLEGE Applicants must include (as applicable).

1.7.1. Proof of fluency in Spanish or Portuguese (CURRENT DEFENSE LANGUAGE PROFICIENCY TEST [DLPT] CERTIFICATION PERFERRED).

1.7.2. Biography.

1.8. HARVARD NATIONAL SECURITY FELLOWS PROGRAM Applicants must include (as applicable).

1.8.1. Biography.

1.9. JOINT MILITARY INTELLIGENCE COLLEGE (JMIC), MASTER'S OF SCIENCE IN STRATEGIC INTELLIGENCE (MSSI) AND POSTGRADUATE INTELLIGENCE PROGRAM FOR RESERVE (PGIP-R).  MEMBERS MUST COMPLETE TWO APPLICATIONS (THE SCHOOL MUST FIRST DETERMINE ACADEMIC ELIGIBILITY THEN THE CSSB WILL SELECT THE USAFR FINALISTS)

1.9.1. A. THE JMIC ADMISSIONS OFFICE PACKAGE MUST CONTAIN:

1.9.1.1.  COVER MEMO BY THE APPLICANT INDICATING THEY ARE APPLYING FOR THE MSSI/PGIP-R, APPLICANT'S NAME, RANK, SERVICE, SSN, ADDRESS (WORK/HOME), WORK E-MAIL ADDRESS, PHONE NUMBER, DATE OF MOST RECENT TS/SCI CLEARANCE.

1.9.1.2. OFFICIAL TRANSCRIPTS MAILED FROM APPLICANT'S UNIVERSITY.

1.9.1.3. A 500-WORD ESSAY (TYPED, DOUBLE SPACED) ANSWERING THE QUESTION: "WHAT, IN YOUR VIEW, IS THE GREATEST THREAT FACING THE UNITED STATES OVER THE NEXT TWENTY YEARS?  IF APPLICANT PREVIOUSLY COMPLETED A THESIS FOR A MASTERS OR DOCTORAL PROGRAM, THE ESSAY IS NOT REQUIRED.  

1.9.1.4. A GRADUATE RECORD EXAM (GRE) OR MILLER ANALOGIES TEST (MAT) SCORE.  THE COLLEGE WILL ACCEPT MAT RESULTS IN LIEU OF THE GRE ONLY IF THE TEST WAS TAKEN BEFORE 1 JUNE 2003.  REQUIREMENT WAIVED IF MEMBER HAS ACCREDITED HIGHER DEGREE (MASTERS, DOCTORAL, ETC.)

2.  Application POCs ENSURE THAT RESERVISTS MEET ALL ELIGIBILITY (AFMAN 36-8001, CHAPTER 7) PRIOR TO SUBMISSION AND ANSWER ANY QUESTIONS OR REQUESTS OF ELIGIBILITY WAIVERS.

2.1. SENIOR DEVELOPMENTAL EDUCATION (SDE) ELIGIBILITY

2.1.1. MUST HAVE LESS THAT 26 YEARS TOTAL FEDERAL COMMISSIONED SERVICE.

2.1.2. GRADE:  LT COL (SEL) OR COL (W/PIN ON PRIOR TO CLASS START DATE).

2.1.3. MUST BE A MEMBER OF THE SELECTED RESERVE.

2.1.4. NOT BE A DEFERRED OFFICER AS DEFINED BY 10 USC 14501.

2.1.5. MEET ALL MILITARY STANDARDS (AFI 40-502).

2.1.6. NOT HAVE BEEN REMOVED FROM A RECOMMENDED LIST FOR PERMANENT PROMOTION.

2.1.7. A THREE YEAR RESERVE SERVICE COMMITMENT AFTER COMPLETION OF SDE.

2.1.8. AGRS MUST HAVE TWO YEARS TIME IN THEIR CURRENT POSITION (AS OF THE CLASS START DATE).

2.2. INTERMEDIATE DEVELOPMENTAL EDUCATION (IDE) ELIGIBILTY 

2.2.1. MUST HAVE LESS THAN 18 YEARS TOTAL FEDERAL COMMISSIONED SERVICE.

2.2.2. GRADE:  MAJ (SEL) THRU MAJ (W/PIN ON PRIOR TO CLASS START DATE.

2.2.3. MUST BE A MEMBER OF THE SELECTED RESERVE.

2.2.4. NOT BE A DEFERRED OFFICER AS DEFINED BY 10 USC 14501.

2.2.5. MEET ALL MILITARY STANDARDS (AFI 40-502).

2.2.6. NOT HAVE BEEN REMOVED FROM A RECOMMENDED LIST FOR PERMANENT PROMOTION.

2.2.7. A THREE YEAR RESERVE SERVICE COMMITMENT AFTER COMPLETION OF IDE.

2.2.8. AGRS MUST HAVE TWO YEARS TIME IN THEIR CURRENT POSITION (AS OF THE CLASS START DATE).

2.2.9. MSSI/PGIP-R ELIGIBILITY. 

2.2.9.1. PROGRAM IS OPEN TO MILITARY IN THE GRADES OF 0-4 (SELECT) AND 0-4.  

2.2.9.2. JMIC PROGRAM REQUIRES ENROLLMENT AND COMPLETION OF ACSC DISTANCE LEARNING (ACSC-DL) WHILE IN ATTENDANCE.   EXCEPTION: OFFICERS WHO HAVE ALREADY COMPLETED ACSC-DL (SEMINAR OR CORRESPONDENCE) PRIOR TO IDE PROGRAM START DATE ARE EXEMPT FROM THIS REQUIREMENT.   THIS DEGREE IN CONJUNCTION WITH COMPLETION OF IDE THROUGH CORRESPONDENCE COURSE OR SEMINAR WILL NOW CHANGE THE STATUS OF MEMBER’S PME TO REFLECT ATTENDANCE “IN-RESIDENCE”.   

2.2.9.3.   A BACCALAUREATE DEGREE FROM A REGIONALLY ACCREDITED ACADEMIC INSTITUTION.

2.2.9.4. A TS/SCI SECURITY CLEARANCE PRIOR TO ENTRY INTO THE PROGRAM.

2.2.9.5. ALL APPLICANTS MUST BE PRE-SCREENED AND SELECTED BY JMIC ADMISSIONS OFFICE PRIOR TO ELIGIBILITY OF SECOND PACKAGE WITH CSSB.

3.  CLASS DATES FOR THE FOLLOWING SCHOOLS ARE TENTATIVE, BUT NOT EXPECTED TO DIFFER SUBSTANTIALLY.  THE LOCATIONS AND THEIR WEBSITES ARE AS FOLLOWS:

3.1. AIR WAR COLLEGE (AWC), 10 MONTHS, MAXWELL AFB AL, 1 AUG 05-05 JUN 06.  HTTP://WWW.AU.AF.MIL/AU/AWC/AWC/AWCHOME.HTM 

3.2. ARMY WAR COLLEGE (ARWC), 10 MONTHS, CARLISLE BARRACKS PA, 1 AUG 05-05 JUN 06.  HTTP://CARLISLE-WWW.ARMY.MIL/  

3.3. HARVARD NATIONAL SECURITY FELLOWS PROGRAM, 10 MONTHS, CAMBRIDGE MA, 1 AUG 05-05 JUN 06.  HTTP://WWW.EXECPROG.COM/PROGRAMS.ASP?PROGRAMID=17&DISPLAYMODE=VIEW

3.4.  INDUSTRIAL COLLEGE OF THE ARMED FORCES (ICAF), 10 MONTHS, FT MCNAIR, WASHINGTON DC, 12 AUG 05– 18 JUN 06.  HTTP://WWW.NDU.EDU/NDU/ICAF/MAIN/INDEX.HTM
3.5. INTER-AMERICAN DEFENSE COLLEGE (IADC), 10 MONTHS, FT MCNAIR, WASHINGTON DC, 12 AUG 05 – 18 JUN 06.  HTTP://WWW.JID.ORG/  

3.6.  NATIONAL WAR COLLEGE (NWC), 10 MONTHS, FT MC NAIR, WASHINGTON DC, 12 AUG 05 – 18 JUN 06.  HTTP://WWW.NDU.EDU/

3.7. NAVAL WAR COLLEGE (NAWC), 10 MONTHS, NEWPORT RI, 12 AUG 05-18 JUN 06.  WWW.NWC.NAVY.MIL/AIRFORCE/WELCOMEINFO.HTM  

3.8. AIR COMMAND & STAFF COLLEGE (ACSC), 10 MONTHS, MAXWELL AFB AL, 12 AUG 05-18 JUN 06.  HTTP://WWWACSC.MAXWELL.AF.MIL/
3.9. MASTER'S OF SCIENCE IN STRATEGIC INTELLIGENCE (MSSI) AND POSTGRADUATE INTELLIGENCE PROGRAM (PGIP-R) MUST ALSO COMPLETE ACSC (JNT) DL TO GET IN-RES CREDIT. 12 AUG 05-13 AUG 06 (FULL-TIME) OR 04 OCT 05-08 AUG 07 (PART-TIME) http://www.dia.mil/Jmic
4.  MEMBERS WHO ARE SELECTED TO ATTEND IDE/SDE IN RESIDENCE AND WHO HAVE 16 YEARS OR MORE OF TOTAL ACTIVE FEDERAL MILITARY SERVICES (TAFMS), WILL BE REQUIRED TO SIGN A STATEMENT OF UNDERSTANDING PRIOR TO ISSUANCE OF SCHOOL ORDERS.  THIS STATEMENT OF UNDERSTANDING WAIVES THE INDIVIDUALS’ ABILITY TO REQUEST ACTIVE DUTY SANCTUARY DURING THIS SCHOOL TOUR.  Application POCs will immediately contact HQ USAF/REPP IF ANY MEMBER refuses TO SIGN THIS STATEMENT OF UNDERSTANDING.  Application Processing agency sends SIGNED STATEMENT OF UNDERSTANDING TO HQ USAF/REP.

5.  MEMBERS WHO ARE SELECTED TO ATTEND IDE/SDE IN RESIDENCE ARE REQUIRED TO IMMEDIATELY NOTIFY THEIR APPLICATION POC AND HQ ARPC/DPRPT SHOULD THERE BE ANY CHANGE TO THEIR MEDICAL PROFILE.

6.  MEMBERS ON VOLUNTARY TOURS OF EXTENDED ACTIVE DUTY   (EAD) ARE NOT ALLOWED TO APPLY UNLESS THEY HAVE A PROJECTED SELRES POSITION BEFORE CLASS START DATE.

7.  DUE TO THE PROMOTION CYCLE SCHEDULE FOR LT COL, PROMOTION RESULTS MAY NOT BE AVAILABLE BY THE ESTABLISHED SUSPENSE DATE.  THESE RESULTS ARE NORMALLY AVAILABLE BY THE TIME THE CSSB CONVENES.  THE CSSB WILL ACCEPT APPLICATIONS FROM MAJORS BEING CONSIDERED FOR PROMOTION TO LT COL. THE APPLICATION SHOULD REFLECT LT COL (SELECT) IN THE GRADE BLOCK OF THE APPLICATION.  HQ ARPC/DPRPT WILL HOLD THE APPLICATION IN ABEYANCE PENDING THE RELEASE OF THE LT COL PROMOTION LIST.  IF THE MEMBER IS SELECTED FOR LT COL, THE APPLICATION WILL CONTINUE IN THE REVIEW/SELECTION PROCESS.

8.  REMOVAL/WITHDRAWAL/OPERATIONAL DEFERMENT OF STUDENTS.  USAF/RE (DEP) REVIEWS EACH REQUEST TO DETERMINE ITS MERITS WITH OR WITHOUT PREJUDICE.  UNLESS THE ACTION IS FOR EITHER EXTREME HARDSHIP OR FOR THE NEEDS OF THE USAF THE MEMBER MAY BE BARRED FROM FUTURE SCHOOL ATTENDENCE.

8.1. REMOVAL (FOR CAUSE OR MEMBER LOSES RETAINABILITY)

8.1.1. COMMANDERS/PROGRAM MANAGERS MUST INITIATE REMOVAL IAW AFMAN 36-8001, CHAPTER 7, PARAGRAPH 7.3.3.8. (REMOVAL FROM PME SELECTION LIST) BY SUBMITTING THE REQUEST THROUGH CHANNELS TO HQ USAF/REPP.  

8.2. VOLUNTARY WITHDRAWAL.

8.2.1. MEMBERS MAY REQUEST (IN WRITING) RELEASE FROM SCHOOL FOR PERSONAL REASONS IAW AFMAN 36-8001, CHAPTER 7, PARAGRAPH 7.3.3.8.4. BY SUBMITTING THE REQUEST THROUGH CHANNELS TO HQ USAF/REPP.  

8.3. OPERATIONAL DEFERMENT

8.3.1. COMMANDERS/PROGRAM MANAGERS MUST CONTACT GMAJCOM REQUEST RELEASE FOR SCHOOL.

8.3.1.1.  IF THE GMAJCOM CANNOT OR WILL NOT RELEASE MEMBER FOR SCHOOL THEN COMMANDERS/ PROGRAM MANAGERS MUST INITIATE OPERATIONAL DEFERMENT IAW AFR Mobilization Policy Clarification Msg #4 BY SUBMITTING THE REQUEST THROUGH CHANNELS TO HQ USAF/REPP.  

9.  ALL COMPLETED/APPROVED APPLICATIONS MUST ARRIVE AT HQ ARPC/DPRPT FROM APPLICATION POCS NLT 1 NOV 04.

10.  PROGRAM SPECIFIC APPLICATION PROCEDURES:

10.1. HQ AGR 

10.1.1. All HQ AGR applicants will send their applications to HQ USAF/REAMO by 8 Sep 04.

10.1.2. AF FORM 1941 Part I will be completed by the member.

10.1.3. Part II will be completed by the member’s rater.

10.1.4. Part III will be completed by the highest level of endorsement within the member’s direct reporting chain (capped at the respective director).

10.1.4.1. HQ USAF/RE and the Deputy to the Chief of Air Force Reserve should not be the endorser due to their membership on the CSSB. 

10.1.4.2.  If the highest endorsement in the member’s direct reporting chain happens to be the member’s rater, Part II must still be filled out by the rater, and in Part III (behind item 1) include “I am also the member’s rater.”

10.2. IMA 

10.2.1. PARTS II AND III OF THE AF FORM 1941 REQUIRE THAT THE SUPERVISOR AND THE MAJCOM/AGENCY SENIOR MOBILIZATION ASSISTANT PROVIDE COMMENTS REGARDING THEIR SUPPORT OR NON-SUPPORT OF THE APPLICANT. 

10.2.2. PROGRAM MANAGERS:  PLEASE ENSURE THAT ALL APPLICATIONS FORWARDED TO HQ ARPC/DPRPT HAVE BEEN COMPLETED, TO INCLUDE THE REQUIRED COMMENTS.  

10.2.3. PROGRAM MANAGERS WILL PROVIDE A PROPOSED RANK ORDER (LETTER FORMAT) ON ALL APPLICATIONS TO THE SENIOR MA FOR SIGNATURE.

10.2.4. IF YOUR MAJCOM/AGENCY DOES NOT HAVE A SENIOR MA ASSIGNED, PLEASE CONTACT HQ ARPC/DPRPT WHO WILL COORDINATE WITH AF/REPP TO DESIGNATE A SIGNATURE AUTHORITY.

10.2.5. COMPLETED APPLICATIONS ARE THEN FORWARDED FROM PROGRAM MANAGERS TO HQ ARPC/DPRPT NLT 31 AUG 04.

10.3. UNIT (ART, UNIT TR AND UNIT AGR)

10.3.1. Unit AGRs – 

10.3.1.1. Unit program applicants will send their applications through their command chain (including NAF) to HQ AFRC/DPTP, by announced suspense date.

10.3.1.2. The member completes Part I.

10.3.1.3. The member’s rater completes Part II AND Reviews application package.

10.3.1.4. The Wing Commander endorses the entire package under a separate cover (with recommended comments for Part III) to their respective NAF/CC. 

10.3.1.5. The NAF/CC will rank-order their candidates according to merit beFore forwarding to HQ AFRC/DPTP. 

10.3.1.6. AFRC/CV will complete Part III, and provides comments. 

10.3.1.7. AT HQ AFRC, THE APPLICATIONS WILL BE REVIEWED BY THE MANAGEMENT DEVELOPMENT COUNCIL (FOR IDE APPLICANTS) AND THE CAREER MANAGEMENT BOARD (FOR SDE APPLICANTS), AND THEN FORWARDED TO AFRC/CV APPROVAL PRIOR TO THE CSSB CONVENING.

10.3.2. ARTs & UNIT TRs

10.3.2.1. Unit reservists have until 20 Aug 04 to submit packages for FY05-06 school dates. 

10.3.2.2. All packages must go through the wing training office who in turn forwards completed packages to the NAF/DPT. 

10.3.2.3. NAF/DPT will forward completed packages to HQ AFRC/DPTP, NLT 17 Sep 04 for the Career Management Board. 

10.3.2.3.1. NAF/CC (FOR UNIT MEMBERS)

10.3.2.3.2. Part III must be left blank and suggested comments are written on a separate sheet of paper.  Please keep suggested comments to a minimum due to the space provided.  AFRC/CV will complete Part III, and provides comments. 

10.3.2.4. For further assistance, unit reservist must contact their wing training offices or NAF POCs.  

11.  POC REGARDING THIS MESSAGE IS MS. MELISSA CASTILLO (SEE PROGRAM SPECIFIC POCs BELOW)

11.1. IMA POC HQ ARPC/DPRPT Ms. Melissa Castillo, DSN 926-6396 OR COMM 1-800-525-0102 EXT 71330.  

http://arpc.afrc.af.mil/dpat/PME%20and%20dev%20course.htm
11.2. UNIT POC (ART, TR, UNIT AGR) HQ AFRC/DPTP, Ms. Sylvia Rutland, DSN 497-1291 https://wwwmil.afrc.af.mil/hq/dp/dpi/home/Professional_Development_Center.htm
11.3. HQ AGR POC HQ USAF/REAMO SMSgt LISA GREEAR, DSN 664-4015 https://www.re.hq.af.mil/agr/cssb.html
11.4. JMIC

11.4.1. MSSI/PGIP-R APPLICATION PROCEDURES TO JMIC:

JMIC ADMISSIONS OFFICE (MCA-2), ATTN:  MR TOM VAN WAGNER, 200 MACDILL BLVD, WASHINGTON DC 20340-5100

ADMISSIONS OFFICER:  MR TOM VAN WAGNER, 202-231-3299/DSN 3428

